SAMPLE REQUEST FOR WAIVER
LTC John R. Patriot

1776 Independence Court

Williamsburg, VA  12345-0000


(Date)

Memorandum For Commander, AR-PERSCOM, (ARPC-PSV-BB), 1 Reserve Way, St. Louis, MO  63132-5200

SUBJECT:  Request for Waiver, Officer Professional Development Education Selection Board Eligibility

1.  Request I be granted a waiver for (SEE EXAMPLES BELOW).

    ...remaining service eligibility.  My Mandatory Removal Date (MRD) is X XX XXXX, which is 30 days short of the  X XX XXXX cutoff date for consideration to attend resident Senior Service College.

    ... remaining service eligibility.  My Mandatory Removal Date (MRD) is X XX XXXX, which is 30 days short of the X XX XXXX cutoff date for consideration to attend non-resident Senior Service College

commissioned service in order to be considered for selection to attend the Logistics Executive Development Course (LEDC).  My appointment date of XX XX XXXX causes me to exceed the 18 year upper limit on commissioned service by 3 days as of the Board’s convening date.

2.  (Use this paragraph to justify the request for waiver.  The strength of the justification ultimately will result in an approval or disapproval.  Strong justifications typically outline circumstances beyond an applicant's control that prevented him/her from applying during the normal window of eligibility.  Soldiers should also provide justification why continued service is warranted).

3.  For further information, I may be reached at (123) 456-7890.


JOHN R. PATRIOT


111-22-3333


LTC, FA, USAR

19

