SAMPLE LETTER TO PRESIDENT

LTC JOHN R. PATRIOT

1776 Independence Court

Williamsburg, VA  12345-0000

(Date)

MEMORANDUM FOR President, Name of Board applying for i.e. (2003 Colonel Command Assignment Advisory Selection Board or AGR Entrance Selection Board) 1 Reserve Way, St. Louis, MO  63132-5200

SUBJECT:  USAR Officer PDE Consideration

1.  I have reviewed my Official Military Personnel File (OMPF).  Missing documents are at Enclosures 1-5.

2.  (Use one or two paragraphs to invite attention to aspects of your career, skills, experience, assignments, interests, responsibilities, noteworthy accomplishments and recognition that otherwise might elude members of the selection Board.  Give broader details in addenda to the Resume of Service Career (Non-AGR officers only).  Fellowship applicants may wish to identify their research interests or areas of expertise.)

4 Encls
JOHN R. PATRIOT

1.  LOM, 940824
111-22-3333

2.  MSM, 950212
LTC, FA, USAR

3.  MSM, 950528

4.  OER, 950528

19

